MHAHHUCTEPCTBO ®UHAHCOB POCCUVCKOM ®EJEPAIIAHA
®EJIEPAJIBHOE KASHAUEVCTBO

IMPUKA3
ot 23 nexadps 2016 r. N 488

OB OPTAHM3ALIMU U BEJAEHUHU PABOTHI 11O ITPEJICTABJIEHHUIO B CYJIEBHBIX
OPI'AHAX UHTEPECOB ®EJEPAJIBHOI'O KABHAUYENCTBA, TEPPUTOPHUAJIBHBIX
OPI'AHOB ®EJIEPAJIBHOI'O KASHAYENCTBA U ®EJEPAJIBHOI'O KABEHHOI'O
YYPEKIEHUS "IHEHTP IO OBECIIEYEHUIO JESITEJIBHOCTH
KA3HAYENCTBA POCCUU"

B cootBerctBuu ¢ [Tonoxenuem o @enepalbHOM Ka3HAUYEHCTBE, YTBEPKACHHBIM IOCTAHOBICHUEM
IIpaButensctBa Poccuiickoit @enepammu ot 1 mekadps 2004 r. N 703 (Cobpanue 3aKOHOIATEIIHCTBA
Poccwuiickoii @eneparum, 2004, N 49, ct. 4908), u B LensiX OpraHM3allMd U BEJCHHUS pPaOOTHI TI0
MPEJICTABJICHUIO B CYyIEOHBIX OpraHax WHTepecoB DenepalibHOTO Ka3HAYCHCTBA, TEPPUTOPHAIIBHBIX
opranoB ®enepanbHOro KazHauerictsa (manee - TODK), a Taxke OepepabHOTO Ka3eHHOTO YUPEKISHUS
"entp mo obecneuenuto nestenpHocTn KasznaueiictBa Poccun” (manee - ®KY "LIOKP") mpukasbiBao:

1. Boznoxuts Ha pykoBoauteneit TO®K (npeacrasienne uatepecos PepepaibHOTO Ka3HaueHCTBA
B cyaeOHbIX opraHax r. MockBbl Ha MexXperuoHalpHOE OmnepaluoHHOe ympasieHne denepanbHOro
Ka3zHauelcTBa, MexkpernoHaabHoe Oyxrantepckoe —ympaieHue (DenepalbHOro  Ka3HAueHCTBa,
MexperuoHaabHOe KOHTPOJIBHO-PEBU3MOHHOE yIpapieHne DeepaabHOro Ka3HauelcTBa U YIpaBleHue
®denepanbHOro Ka3HauelcTBa 1Mo . MOCKBE HE PacHpOCTPaHSIETCsl) OPraHU3aluio U BEACHUE B CyIeOHBIX
oprarax pa0oTHI TIO MpeAcTaBiIeHn0 HHTEepecoB PenepanbHoro kazHadeiictea 1 TODK Ha ocHOBaHWH
COOTBETCTBYIOIICH TOBEPEHHOCTH (C MPABOM IEPEIOBEPHs).
(B pen. [Ipukaza Kaznaueiictea Poccun ot 18.12.2019 N 407)

B stux nemsax pyxosogurensm TODK obecniednTs:

a) 3aKpelUieHWe TMPUKA30M JIWIl, OTBETCTBEHHBIX 3a BeJCHHE yKa3zaHHOU paboTel B TO®K, u
odopMIIeHHE Ha HUX COOTBETCTBYIOIIEH (-UX) TOBEPEHHOCTH (-€i);

0) cobmronenue Ilopsaka BefeHus: pabOThl N0 MPEICTABICHUIO B CYIEOHBIX OpraHax HMHTEPECOB
®enepanpHoro kazHauencTBa 1 TODK B cOOTBETCTBUM ¢ NPUIOKEHUEM K HACTOAIIEMY IIPUKa3Yy;

B) OpraHu3aluro yu€Ta U XpaHCHUSA MaTCPUAJIOB Cy,[[€6HI:IX pI(SAI S

T') He M03/IHee YeThIpeX pabouuXx JAHEH Mmocie MoJyUYeHUs! KOMTUH Cy1eOHOr0 aKTa, HeMOCPEICTBEHHO
3aTpariBaoLIero BOMPOCH O mpaBax M o0s3aHHOCTAX PDenepanbHoro kasHauehcTBa u () TOODK,
HanpasiieHne B HOpumuueckoe ynpasienue DenepanbHoro kasHadeiictBa MHpopmamum o cyneOHOM
CIIOpe C TMPUIIOKEHUEM KOIHU CyJIeOHOTO aKTa B DJIEKTPOHHOM BHJE C UCIOJIb30BaHWEM [lojicrcTeMbl
yueTa npaBoBOil padoThl M cyneOHbIX fen CHcTeMbl KOMIUIEKCHOTO MH()OPMAIMOHHO-aHAINTHYECKOTO
obecnieuenust depepanbHOro KasHayeicTsa (anee - [loncucrema);

(B pen. IIpukaza Kaznaueiictsa Poccun ot 28.09.2018 N 283)

) He TMo3JaHee Tpex pabounx JHeHW mocie MoiydeHus 3ampoca FHOpuIu4eckoro yrpaBlieHUsS
®DenepanbHOTO Ka3HAUEHCTBA TIPEICTABICHHE B €T0 aJlpeC HEOOXOIUMBIX MATEPHUAJIOB B DJIEKTPOHHOM
Bunme ¢ ucnonb3oBanueMm IO AC]] "LanDocs" mns ompenenenums mozurumun TODK wHa mpemmer
o0xaioBaHUs CyIeOHOTO aKTa;

€) IPUHSTHE UCUYEPIIBIBAIOLINX MEP 110 00KaJOBaHUIO CyJeOHBIX aKTOB, 3aTPArMBaOIIIX BOIPOCHI O
nmpaBax u oOs3aHHOCTSIX DenepanpHoro kaszHauedictBa W (winu) TODK u mpuHATHIX HE B IMOJB3Y
®denepansHoro kazHauekcTea u () TODK;
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) B Cly4ae OTCYTCTBUS TIPaBOBBIX OCHOBaHHMH JiIsi OO0XKajloOBaHUS CyACOHBIX aKTOB,
HENOCPEICTBEHHO 3aTParuBaroIINX BOMPOCH! O MpaBax M 00s13aHHOCTIX DenepaabHOro Ka3Ha4yeicTra, B
CpPOKH, YKa3aHHBIC B MOJIMYHKTE 'T" HACTOALIErO IyHKTa, HampapieHue B KOpumuueckoe ympaBieHHe
®deepalIbHOTO Ka3HAYCHCTBA MOTUBUPOBAHHOTO 3aKIIFOYCHHSI 00 OTCYTCTBUH MPABOBBIX OCHOBAHMIA JIJIS
00KaTIOBaHMsI, a TaK)Ke CBEICHUH O MPHUHATHIX YIPABICHUYECKUX PEIICHHUSIX B OTHOMIEHUH JOKHOCTHBIX
JIUII, 9YbM NeHCTBUS (Oe3eiicTBre) MOBIEKIN HACTYIUICHHE HETaTUBHBIX TociencTBuil s denepaapHOro
Ka3HauehCTBa, C MPUIOKCHUEM KO CYJIOHOTr0o akTa (KOMHi CyZcOHBIX aKTOB) B DJICKTPOHHOM BUJIC C
ncnoas3oBannem 1110 ACJI "LanDocs";

(8 pen. Ipukaszos Kasnaueiictsa Poccum ot 18.04.2019 N 98, ot 18.12.2019 N 407)

3) B ciydae oOxamoBanus B Bepxomuwiii Cyn Poccwmiickoit ®enepanuu cyneOHBIX aKTOB,
HETMOCPEICTBEHHO 3aTParuBalOINX BOMPOCH O MpaBax W o0s3aHHOCTAX (DefepanpbHOTO Ka3HAYEWCTBa,
HampaBJieHHE 3a0J1arOBPEMEHHO, C YUETOM IPOIeCCYabHBIX CPOKOB Ha o0XajoBaHue, B IOpuandeckoe
ynpasienue @DenepalbHOrO Ka3HayecTBa I COTJIACOBaHUS IMPOEKTa JkajloObl (CO  BCEeMH
MIPHUIIOKEHUSIMH), C 3aKITFOYEHHEM O HATMYHUH Cy/IeOHOI MTPaKTHKH (HOMepa U AaThl CyeOHBIX aKTOB) THOO
00 OTCYTCTBHHU TaKOBOW;

(mm. "3" B pen. [Ipukasza KaznaueiictBa Poccun ot 18.12.2019 N 407)

n) yrpatun cuity ¢ 1 saBaps 2019 rona. - [Ipuxa3 Kaznaueiictsa Poccun ot 28.09.2018 N 283;

K) eKeKBapTallbHOE (B CPOK HE MO3/IHEee 25 Yncia MecsIa, CISAYIOMETro 32 OTYETHBHIM KBapTaJIOM)
npexctasieHue B IOpuaudeckoe ynpasnenue denepanbHoro kazHayelicrsa O030pa cynieOHON NPaKTUKU
o nenaM ¢ yaactuem TO®K B anexTpornom Bune ¢ ucnonszoBanuem 1110 ACJI "LanDocs" (B hopmate
MS Word);

1) pa3MmenieHune Ha odurmanbHoM caiite TODK B nH(pOpMALIMOHHO-TEIEKOMMYHUKAIIMOHHOH CeTH
HuTepHeT MoNoKUTENpHON CyAe0HOM MPAKTHKH 110 1enaMm ¢ ydactrueM TODK.

2. B nenax npencrasnenus uarepecoB GKY "[IOKP" B cyaeOHBIX OpraHax, B TOM YHCIIE 110 IeaM,
CBSI3aHHBIM C OCYIIECTBJICHHEM 3aKylok misi Hyxa DenepanpHoro xaznaueiictea u TODK, aupexropy
OKY "HOKP" A.C. YmakoBy 00ecieunTh:

a) 3aKpeIUICHUE MPUKA30M JIMII, OTBETCTBECHHBIX 3a BeJleHUe ykazaHHOH padotel B DKV "LIOKP", u
odopMIIeHHE HAa HUX COOTBETCTBYIOIIEH (-MX) TOBEPEHHOCTH (-ei);

0) cobmonenue Ilopsaka BeneHus pabOTHI MO MPEJCTABICHUIO B CyJeOHBIX OpraHax MHTEPECOB
OKYVY "ILIOKP" B cOOTBETCTBUHU C NPUIOKEHUEM K HACTOSILEMY IIPUKA3Y;

B) OpraHu3aluro yu€Ta U XpaHCHUSA MaTCPUAJIOB Cy,[[€6HI:IX pI(SAI S

T') He M03/IHee YeThIpeX pabouuXx JAHEH Mmocie MoJyYeHUs! KOMTUH Cy/IeOHOTO aKTa, HETTOCPEICTBEHHO
3aTparuBalollero BOMpockl o mpaBax u obs3anHOCTIX DKV "LIOKP", nanpasnenue B FOpuandeckoe
ynpasnenne denepanpHoro kasnauelictBa Mudopmanum o cyneOHOM crope ¢ NPHUIIOKEHHEM KOIHHU
CyJe0HOro aKTa B 3JIEKTPOHHOM BHJIE C UCIIONIb30BaHueM [loncucremst;

(B pen. IIpukaza Kaznaueiictsa Poccun ot 28.09.2018 N 283)

1) He TOo3JqHee Tpex pabounx IHEeH Mmocie moiydeHus 3amnpoca HOpummdeckoro yrpaBlieHUs
®deiepalibHOTO Ka3HAUCHCTBA MPEJICTABIICHUE B €ro aJipec HEOOXOAMMBIX MaTePHAIIOB B AJICKTPOHHOM
Bujie ¢ ucnonszoBanueM [1I10O AC/] "LanDocs" mis onpenenenus no3uiuu OKY "[IOKP" na mpeamer
00aIoBaHUS CyIeOHOTO aKTa;

€) IPUHSTHE UCUYEPITBIBAIONINX MEP 110 00KAJIOBaHUIO CYIeOHBIX aKTOB, 3aTPArMBAOIIIX BOIPOCKI O
npaBax 1 o6s3aHHOCTIX PKY "LHOKP" 1 mpunsThIX HE B monbp3y PKVY "LIOKP";

X) - 3) yrpatuiu cuiy. - [Ipuka3 Kasnaueiicta Poccun ot 18.12.2019 N 407;
n) yrpatun cuiny ¢ 1 ssaBaps 2019 rona. - [Ipuka3 Kaznageiictsa Poccnn ot 28.09.2018 N 283;

K) CIKCKBAPTAJIbHOC (B CPOK HC IO3JHEC 25 4gucna Mecila, CJICAYMETo 3a OTYCTHBIM KBapTaJ'IOM)
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npexacrasienne B IOpumndeckoe ynpasnenne denepanbHoro kazHaueiictsa O030pa cyneOHOM MPaKTHKH
o aenam ¢ yaactueM OKVY "IHOKP" B anextponHoM Buze ¢ ucnonab3oanuem 1110 ACJ "LanDocs" (B
¢dopmate MS Word);

n) pasmemienne Ha  opummanbHoM — caiite  DOKY  "HOKP" B  umHpOpManmuoHHO-
TEJIeKOMMYHHKAIIOHHOW ceTn VHTEepHET IOJIOKUTENbHON Cy/NeOHONH MpaKTUKX 1O JejiaM C ydacTHeM
OKVY "HOKP".

3. FOpununueckomy ynpasnenuro denepanproro kazHauerictsa (C.H. Caynp) obecrieunTs:

a) OpTraHW3aIlMIO U BeJeHHE padOTHI MO BHICTYIUIEHUIO OT MMeHH (DeneparbHOr0 Ka3HadeicTBa B
CyJlax, pacloJIOKEHHBIX HA TEPPUTOPUU TOPOJa MOCKBHI,

0) odopmitenre noBepeHHoCTel Ha pykoBoauteneir TODK s npencraBienns B cyAeOHBIX OpraHax
uHTepecoB DeepanbHOTO Ka3HAYCHCTBA ¢ TPABOM MEPE0BEPHS 1 HAMPABICHUE UX B COOTBETCTBYIOIIUC
TODK;

B) TIPOBE/ICHNE aHAIN3a MAaTEPHAIOB CyIeOHBIX CIOPOB Ul ONpeaeneHus no3uimu dexeparbHOro
Ka3Ha4yelCTBa Ha MPeaMET 00KAIOBaHUs CYAeOHBIX PELICHUIA;

') CBOEBPEMEHHOE HalpaBieHNe KOMUil poreccyanbHbIX JokyMeHTOB B TODK, oTBeTcTBEHHBIN 32
MpeJICTaBIeHuEe MHTepecoB DenepalbHOro KazHadyeHCTBa IO JAelaM, pacCMaTpUBAEMBIM IO MECTY €ro
HaXOXJCHUS;

1) okazanue meroamdeckoi momomy TODK n ®KY "[HOKP" B ux paboTe 10 BHICTYIICHHIO B Cy1ax
ot umenu denepanpHoro ka3Haueiictea, TOOK u OKY "LHOKP";

¢) 00001IeHe PaKTUKU pa3pelleHus B CylaX CIopoB ¢ ydactueM delepanbHOro Ka3zHauelcTBa,
TOOK u ®KVY "LOKP" Ha ocHOoBanmn wuH(popmanuu, mnpencraBiusiemoir TOOK u ®KY "IHOKP" B
COOTBETCTBHHM C OAMYHKTOM "K" myHKTa 1 ¥ moAmyHKTOM "K" IMyHKTa 2 HACTOSILETO MPUKa3a;

K) pasMmelieHHe Ha oduuuansHOM caiite DenepanbHOTO KazHaueHcTBa B HMH(OpMAIMOHHO-
TEJIEeKOMMYHHKAIIIOHHOW ceTH VHTepHET MONOXKUTENFHOW CyneOHON TPakTHKH C y4dacTHeM
®denepalibHOTO Ka3HAYCHCTBA, a TaKke 0030pOB CyAeOHOM npakTuky ¢ yuactueM TODOK u @KV "[IOKP";

3) pa3MmelleHue B nH(HOpMaIMOHHO-TTpaBoBo 0ase "[IpaBoBbie akThl DeepaibHOTO Ka3HaueHCTRA"
NOJIOXKUTENIbHOU cyneOHo# npakTtuku ¢ yyactueM TODK u ®KY "LIOKP";

W) MPOBE/ICHUE MOHUTOPUHTA (PYHKIIMOHUPOBAHUS, & TAK)KE COBEpIICHCTBOBaHMS [1oacucTeMBl;
(mm. "u" B pen. [Ipukaza Kaznaueiicrsa Poccun ot 28.09.2018 N 283)

K) MNOATOTOBKY I/IH(l)OpMaI_II/IOHHO-MeTO,I[I/ILI€CKI/IX JAOKYMCHTOB, HpeIL]'IO)KCHI/Iﬁ o yCTpaHCHUIO
IIPUYXH 1 yCHOBHfI, CHOCOGCTB}/IOHII/IX BO3HHUKHOBCHHIO CyI[e6HBIX CIIOPOB, a TAKKE PETYJIAPHBIX JOKJIaJ10B
PYKOBOAUTECIIIO (Dez[epanLHoro Ka3HaqeﬁCTBa;

J) He3aMemuTesbHOoe MHpOopMupoBaHue pykoBoauTens denepalbHOrO KazHaueiicTBa 0 (akrax
HEHaJyIeKaIero npeacrapienus uarepecos denepanpHoro kaszHaueiictea, TOOK u ®KY "LHOKP" B
CyJax, O IPUHATHIX Mepax MO0 YCTPAaHEHUIO HEJOCTaTKOB B cyneOHoi pabote TODK n @KV "LIOKP";

M) npoBenenue nposepok TODPK u OKY "LIOKP" nHa mpeamer coOmroneHuss ©IMH TpeOOBaHMH,
YCTaHOBJICHHBIX HACTOSIINM MTPHKA30M.

4. YrBepauth llopsmok BemeHust pabOTHI IO MPEACTABICHUIO B CYJNEOHBIX OpraHax HHTEPECOB
®denepa’dbHOIO Ka3HA4eiCTBa, TEPPUTOPUANIBHBIX opraHoB dDelepaqbHOrO0 Ka3HA4yeHCTBa, a TaKKe
®denepanbHOTO KazeHHOro yupexaenus "lleHTp o obecrnieuenuro aesrenbHocT KasHauetictBa Poccun”
COTJIACHO MPUJIOKEHUIO K HACTOALIEMY MPUKA3Y.

5. [lpu3HaTh yTpaTUBIIMMU CUITY ITpHKa3bl DenepaibHOro kazHauencTra ot 3 aexadps 2013 r. N 277
"O mopsAKe OpraHU3alMi W BeACHHUS PaOOTHI MO NPEACTABICHHIO B CYACOHBIX OpraHax HHTEPECOB
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®denepanabHOTIO Ka3HauelcTBa, TEPPUTOPUATBHBIX OpraHoB deiepanbHOro kazHauelcTra u deepanbHOTo
Ka3eHHoTo yupexacHus "Llentp mo obecrieuenuto aesrenbHocTH Kaznaueiicta Poccun”, ot 3 Mmapta 2015
r. N 32 "O BHeceHnu u3MeHeHH! B puka3 PenepanbHOro ka3HadeicTsa ot 3 aekadps 2013 r. N 277 "O
MOpSIIKE OpraHu3alui M BeACHUS paboThl MO MPEACTABICHUIO B CyIACOHBIX OpraHax HHTEPECOB
®denepanabHOTrO Ka3HaueuCcTBa, TEPPUTOPUATBHBIX OpraHoB deepanbHOro kazHauelcTra u deepaabHOro
Ka3eHHOTOo yupexaenus "Llentp mo obecriedennto nestensHoctr Kasnageiictsa Poccun”, ot 30 mas 2016
r. N 177 "O BHecenun u3mMeHennii B npuka3 @enepanpHoro kazHaueictsa ot 3 gexadps 2013 r. N 277 "O
MOPSZIKE OpraHU3aliil W BeIeHWs pabOThI O TPEJCTABIEHHIO B CyNeOHBIX OpraHax HHTEPECOB
®denepanabHOTrO Ka3HauelcTBa, TEPPUTOPUATBHBIX OpraHoB deepanbHOro kazHauelcTra u deepaabHOro
KazeHHoro yupexaenus "Lientp no obecneuenuto nesrenpHoct Kaznaueiicrsa Poccun”.

6. KonTponb 3a MCIOMHEHMEM HACTOSIIETO NPUKa3a BO3NIOXKUTH Ha HadanbHUKa HOpuamueckoro
ynpasnenns OexepanpHoro kazHaueictea C.H. Cayis.

PykoBogutens
P.E. APTIOXHMH

YTBepxACH
npuka3zoMm denepanbHOro Ka3HauencTa
ot 23 nexabpst 2016 r. N 488

MOPSIIOK
BEJIEHUS PABOTHI 110 TPEJICTABJIEHUIO B CYJIEBHBIX OPTAHAX
UHTEPECOB ®EJEPAJIBHOI'O KASHAUYEVCTBA, TEPPUTOPHAJIBHBIX OPTAHOB
®EJIEPAJIBHOI'O KABHAUYEVCTBA, A TAKKE ®EJEPAJIBHOI'O KASEHHOI'O
YYPEXIEHUA "HEHTP IO OBECHEYEHHUIO JESTEJBHOCTH
KA3HAYENCTBA POCCUU"

I. O0mue mosIoXKeHNs

1.1. Hacrosimuii mopsiaok ycTaHaBIMBAaeT MOPSIOK BEeJCHHS PabOTHI MO MPEJCTABICHUIO B CyJax
unTepecoB PenepansHoro kasHaueiicrsa, TOPK, a takxe OPKVY "[IOKP" coTpynHuKaMu IOpUINYECKAX
otnenoB TODK (OKY "LHOKP") (manee - topunndeckuii OTen).

1.2. IlpencraBnenne unTepecoB PexepanpHoro kaszHauerctsa, TOOK (OKVY "LIOKP") B cymax
(manee - cyneOHas paboTa) OCYIIECTBISETCS B CIyYasX:

npenbsaBiaenns OenepanbHpiM kazHauericTBoM, TODK (OKY "LIOKP") B cyn UCKOBBIX WM WHBIX
TpeOoBaHUiA;

NpPEeObsBICHNS B CyJ HMCKOBBIX WJIM MHBIX TpeOoBaHuil k PexepanbHoMy KaszHaueiicTBy, TODK
(OKY "LHOKP");

npusieuenns dexepansroro kaznaueiictsa, TODK (OKY "LIOKP") k ydacTuro B 1enax B KauecTBe
TPETHUX WJIN 3aUHTEPECOBAHHBIX JINLI.

1.3. CynebHas paboTa BKIIFOYaeT B ceOsI:
3aBeJICHUE, YIeT U XPAaHCHUE MAaTEPHAJIOB CyIeOHBIX JIEIT;

BEJICHUE 3JICKTPOHHON 0a3bl MaHHBIX CyaeOHBIX naen B [lojcucreMe ydeTa mpaBOBOW pabOThI U
cyneOnbIx aei1 CucteMbl KOMIUIEKCHOTO HH()OPMAIMOHHO-aHAIUTHYEeCKOTro obecriedenus denepanbHOro
ka3HauelcTBa (nganee - [logcucrema);
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(B pen. Ilpukasa Kaznaueiictsa Poccuu ot 28.09.2018 N 283)

MOJITOTOBKY W TIpENbSIBICHHE B CyA B TOPSIAKE, NPEAYCMOTPEHHOM MpPOIECCyalbHBIM
3aKOHO/ATeNIbcTBOM Poccuiickoii denepanvi, MCKOBBIX M WHBIX TPeOOBAaHUW B 3alllUTy WHTEPECOB
®denepansHoro KazHauelictsa, TODOK (OKY "LIOKP");

MOATOTOBKY ¥ TPENBSBICHHE B CyJ B TIOpSAAKE, IPEIyCMOTPEHHOM IIPOLECCYaTbHBIM
3aKOHOAaTeIbCTBOM Poccuiickoit Deaepaniny, OT36IBOB M BO3paKEHUH Ha HCKOBBIE 3asIBICHUS (3asBIICHIS)
Kk @enepanpHoMy KazHadeiicTBy, TODK (DOKY "LIOKP"), BeicTynaromuM B CyJie B KA4eCTBE OTBETUHKA,
3aMHTEPECOBAHHOTO WM TPETHETO JINIIA;

cOOp, MCCIENOBAaHUE U TPEICTABJICHUE B CYJ B TOPSJAKE, MPEAYCMOTPSHHOM IMPOIECCYaTbHBIM
3aKOHOAATENhCTBOM Poccuiickoit denepanny, A0Ka3aTeIbCTB M MHBIX JTOKYMEHTOB JJIsi 0OOCHOBaHUS
TpeboBanmii U Bo3pakeHnit demepanbHoro kaszuadeiicrea, TODK (OKY "IIOKP"), B ToM uucie 1o
CyJIeOHBIM 3ampocaM;

COBEpIIIEHHE BCEX HEOOXOAMMBIX MPOIECCYAbHBIX AEUCTBUH TPH TOATOTOBKE K CyneOHOMY
pa30oupaTeNLCTBY B MOPSIKE, MPEAYCMOTPEHHOM 3aKOHOAATEIhCTBOM Poccutickoii Deneparuu;

yYacTHE B CyIeOHBIX pa30MpaTeNIbCTBaX, B TOM YHCJIC MOCPEACTBOM BUICOKOH(EPEHIICB3Y;

o0ecriedyeHne peann3alud WHBIX TpaB M BBIMONHEHHS OOS3aHHOCTEH, MPEeIyCMOTPEHHBIX
MPOLECCYAIbHBIM 3aKOHOJIATENbCTBOM Poccuiickoit denepanuu, ¢ HeNbl0 HAUIEKAIIEro NpeICTaBICHUs
B cynax mHTepecoB DenmepanpHoro kaszHadeiictBa, TOOK (DPKY "IIOKP") B mporecce paccMOTpeHUs
Jiena;

MPUHSATHE MEpP K CBOEBPEMEHHOMY IOJIyYCHHIO KOMHMH CyAE€OHBIX aKTOB, MPHHATHIX B XOE
paccMOTpEHUs] CIOPOB, B TOM YHCIIE IIyT€M HAaIPaBJICHHUS B CyAbl 3allpOCOB O BblIaue (HaIpaBlICHHN)
KONMH CyAeOHBIX aKTOB B CIy4ae UX HEMOCTYIUICHUS,

noarotoBky Mudopmanum o cynebHoM criope 1o ¢popme coriacHo npuiiokeHuro N 1 k HacToseMy
HOPSIIKY, B cOOTBETCTBHU ¢ [IpaBriaMu cocTaBiaeHus U NpeAcTaBIeHUs] HHOPMALUK O CyIeOHOM CIOpE,
YCTAHOBJICHHBIMU IpwiioskeHneM N 2 K HacTosIeMy Nopsiaky, u [lpumepom 3anonHenns nHGOpMaLu O
CyJeOHOM CIIope coriacHo NpuIokeHUI0 N 3 K HacTOsAIIeMy MOPSIKY;

noarotoBky O03opa cyneOHON MpakTUKU Mo (GopmMe coryiacHO mpuiiokeHHio N 4 K HacTosAeMy
HOPSIZIKY, B cOOTBEeTCTBUH ¢ [IpaBunamu coctasienus u npeacrasienus: O030pa cyneOHONM NPaKTUKU 110
JIeiaM € y4acTHeM TeppPHUTOpHaIbHBIX opraHoB PenepaabHOro KazHadencTBa 1 deaepanbHOTO Ka3eHHOTO
yapexnenus "llentp mo oOecneueHuto nestensHocTH KasnauelictBa Poccun", ycTaHOBIIGHHBIMA
npuwioxkenueM N 5 Kk HacrosaueMmy nopsaky, u Ilpumepom 3amonmHenust O630pa cyneOHONW NMpPaKTHUKH
COTJIACHO MPMIIOXKEHNIO N 6 K HaCTOSAIIEMY MOPSIIKY;

MOJIrOTOBKY MH(OpMaImu Juisi pazMmenienns Ha opunuansHbix caiitax TODK (OKY "LIOKP") B
MH(POPMALMOHHO-TEIEKOMMYHHUKALIMOHHOW ceTH VHTepHeT NONOXUTENbHON CyAeOHONH NpPaKTHUKH C
yaactueM TOOK (OKY "LIOKP");

HWHBIC I[eﬁCTBPIfI, npeaAyCMOTPECHHBIC HACTOAIIUM IMOPAAKOM.

1.4. HavansHuk (MCIIONHAIOMNN 0053aHHOCTH HadallbHUKA) topuaudeckoro oraena TODK (OKY
"HOKP") (mamee - HAYaJIbHHK IOPUAMYECKOTO OT/AENA) CAMOCTOSTENBHO OMNpeaesieT W3 YHCcia
COTPYTHUKOB IOPHINIECKOTO OT/IEIa OTBETCTBEHHOTO 32 BEJICHUE CYIeOHOI paboThI 10 CyJeOHOMY ey
(manee - OTBETCTBEHHBIN COTPYIHHK).

1.5. OTBeTCTBEHHLIN COTPYAHUK HECET OTBCTCTBCHHOCTH 3a BBINIOJHCHUEC BO3JIOKCHHBIX Ha HETO
00s13aHHOCTEN TI0 BeICHHIO CYAeOHON paboThI.

1.6. HayajbHUK FOPUIUYECKOTO OT/IEIa HECET OTBETCTBEHHOCTh 38 OPraHH3aIUI0 eI TEIbHOCTH 10
cyzneOHol paboTe B IOPUANYECKOM OTHEIIE.
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1.7. Tlpu HEOOXOIUMOCTH, IOPHINYECKHE OTIEIBI MOTYT HPHUBICKATh K CyIcOHON paboTe WHBIC
crpykrypHble nompasaeneaus TODOK u OKY "IHOKP" (ux cOTpyaHHKOB), K KOMIECTCHITMH KOTOPBIX
OTHOCSITCSI TIPABOOTHOIIICHUS, SBISAIONIMECS TMPEAMETOM CYIeOHOTO pa30MpaTeNbCTBA, B TOM YHUCIE,
3alpalluBaTh B IAHHBIX MOAPA3/ICIICHUIX HEOOX0TUMYIO HH(POPMAITHIO.

II. leiicTBUs ipy IOATOTOBKE K CyA€0HOMY pa3OMpaTebCTBY
1 MOCTYIJICHUH MPOLECCYaTbHBIX JOKYMEHTOB

2.1. Ilpu moArOTOBKE K CyIeOHOMY pa30HpaTeNbCTBY, MOCTYILUIEHHH MPOIECCYATbHBIX JOKYMEHTOB
OTBETCTBEHHBIN COTPYIHUK 00ECIEUNBACT:

2.1.1. 3aBenenue Mmarepuana MO CyAeOHOMY eIy C TPUCBOSGHHEM OTAEIBHOTO HOMEpa B
COOTBETCTBHHU C HOMEHKJIATYPOH JIe FOPUANIECKOTO OT/esa. MaTepralisl 1o KaxIoMy CyJIeOHOMY ey
MOJIINBAIOTCS B OTACIBHBINA TOM.

2.1.2. He mo3mHee msatu pabouux AHEH cO JHS MONy4YeHUs (IMOATOTOBKH) MPOIECcCyalbHBIX
JIOKYMEHTOB BHECCHHE HH(POPMAIIUH [T0 HUM B DIICKTPOHHYIO 0a3y NaHHbBIX cyAeOHbIX aen [TomcuctemMsl.
(nm. 2.1.2 B pen. Ilpukaza Kasnaueiicta Poccun ot 28.09.2018 N 283)

2.1.3. TloaroToBKy © CBOEBpEMEHHOE HAIpaBIIEHHE B CYIbl (CTOPOHAM W WHBIM JIHIIAM,
YYacTBYIOIIMM B JIeJI€) MCKOBBIX 3asBIICHUI (3asBJICHMIT), OT3BIBOB, BO3PaXEHUH, XONATAlCTB U MHBIX
MPOIIECCYaNbHBIX JOKYMEHTOB, B COOTBETCTBHH C TPEOOBaHUSIMHM, YCTAHOBICHHBIMH 3aKOHOATEIHLCTBOM
Poccwuiickoit @enepannn, B nuaTEpecax dexepanpHoro kaznauerictea, TODOK (OKY "ILIOKP").

2.1.4. OmrlepaTBHOE ¥ CBOEBPEMEHHOE MTOTyUeHHUE U3 CyI0B HE0OX0 MO HH(OPMAIIIH, CBI3aHHON
C paccMOTpeHHeM CyAeOHOTOo Aena (IaTa 1 BpeMs IPeABAPUTEIbHBIX U CyleOHBIX 3aceIaHui, IPUHSATHE
CyIOM K HPOM3BOACTBY 3asBICHUH (MCKOB), aleJUIILHOHHBIX, KAaCCALMOHHBIX W HAA30pHBIX KaJylol,
3asBJICHUH O IIEpecMOTpe CyAeOHBIX aKTOB MO0 HOBBIM MJIM BHOBb OTKPBIBILUMCS 0OCTOSITEIBCTBAM U TIP.).

2.1.5. Ycranoenenne (akTuueckux OOCTOSITENBCTB CylneOHOro aeina, pOpMUPOBAHHE MPABOBOH
MO3UIHH, COOP TOKA3aTEIHCTB.

2.1.6. O3HakOMJICHHE B CYJIE C MaTepuaIaMu Jiefa.

2.1.7. IlpoBepKy MOCTYMMBIIErO UCKOBOTO 3asBJICHUS (aIMHUHHCTPATUBHOTO MCKOBOTO 3asBJICHUS,
3asIBJICHUS, JKaJI00bl) HA TIPEIMET:

MPOIyCKa CPOKa MCKOBOM JaBHOCTH (CpOKa 00XKaoBaHUs);
HapyLIEeHNs TPaBUI OABEJOMCTBEHHOCTH U TIOACYIHOCTH;
HaJIMYUs OCHOBAHMH I MPEKpaIleHns: IPOU3BO/ICTBA 110 Jely;
HEOO0XOIMMOCTH NPUBJICYEHHUS K YUACTHIO B JI€JI€ MHBIX JIULL.

2.1.8. 3asBieHne X01aTalCTB O HAIIPABJIEHUH BCEX MOCIEAYIONINX MPOIECCYyaTbHBIX JOKYMEHTOB 110
cyneOnbiM ciopam B anpec TODK (npu npencrasnenun TODPK nnTepecos denepanbHOro Ka3HAYeHCTBA).

2.1.9. 3asBieHne xoAaTaiicTB MO cyneOHOMY Jely, HENOCPEICTBEHHO 3aTparuBalolieMy
paccMOTpeHHUe BOTIPOCOB O TIpaBax M 0053aHHOCTSX WHBIX JIHII, O IPUBJICUYCHUH HX K YUaCTHIO B CYJcOHOM
JieNie B KayecTBE COOTBETUHUKA (TPETHETO JINIA, 3aHHTEPECOBAHHOTO JIUIIA).

2.1.10. CoBepllieHre WHBIX HEOOXOAMMBIX JIJIS 3alUThl MHTEpecoB DeaepanbHOTO Ka3HAUYEHCTBA,
TOOK (®KY "LOKP") pelicTBui, MpPeaIyCMOTPEHHBIX IMPOIECCYANTbHBIM 3aKOHOAATEIbCTBOM
Poccuiickoi @enepannn.

III. Ygactue B cyneOHOM pa30oupaTeInCTBE

3.1. OTBeTCTBEHHBIN COTPYIHHUK 0OECTIeUNBAET:
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3.1.1. Yuactue B Cy,[[e6HI>IX pa36I/IpaTeJ'IBCTBaX, B TOM YHCJIC TOCPCICTBOM BI/IILGOKOH(i)CpCHL[CBSBI/I.

3.1.2. [lory4enne KOUHu CyIAeOHOT0 aKTa He MO3Hee CeMH pabodmX JHEH ¢ MOMEHTA U3TOTOBJICHUS
CylIeOHOTO aKTa IMEePBOM MHCTAHIIMU B OKOHYATEIBHOH (popMe, a TakKe MPUHATHE MEP K CBOCBPEMECHHOMY
TIOJYYEHUIO KOIHUI Cy/IeOHBIX aKTOB BBIMIECTOSIINX CYICOHBIX HHCTAHIIUH.

3.1.3. Orpaxenue nHMOpMAIUN O IBMKCHHUH Jelia B DIIEKTPOHHOW 0a3e MaHHBIX CyIeOHBIX Jel
[Toncucremsl.
(B pen. IIpukaza Kaznaueiictea Poccuu ot 28.09.2018 N 283)

3.1.4. TlogroroBky Unbopmammu o cynedHoM crope mo ¢opme coriiacHo mpunoxkeHuto N 1 k
HACTOSAIIEMY TIOPSAKY AJis Hanpasienus B FOpunnyeckoe ynpasnenue denepaabHOro Ka3HaYeHCTBA.

3.2. B cryuyae BpemeHHOTO OTCYTCTBHS OTBETCTBEHHOTO COTPYAHUKA €r0 005I3aHHOCTH I10 BEJICHUIO
cyneOHOl paboThl MOTYT OBITH MOPYYEHBI (BPEMEHHO WJIM MOCTOSHHO) Apyromy OTBETCTBEHHOMY
COTPYAHUKY pE30JIONMeH HadalbHUKa IOPUIUYECKOr0 OTAea, NpPOCTABICHHOH B NPOU3BOJICTBE
CyneOHOTO /ena.

3.3. Pemienue o nenecooOpa3HOCTH y4yacTusi B CyJAcOHOM 3aceaHuM MPUHUMACTCS HauyalbHUKOM
FOPUANYECKOTO OT/IENA.

3.4. Pemenue o HeuenecooOpa3HOCTH y4acTHs B CyIeOHOM 3aceIaHuy NIPUHUMAETCS IPU HATUIUU
B COBOKYITHOCTH CIIEAYIOUINX YCIOBUM:

nMeeTcs monoxutensHas it DegepanpHoro kasHaueiictea, TOOK (OKY "LIOKP") cynebHas
IpaKTHKA 110 JJAHHOM KaTerOpUH CIIOPOB;

B CyJI HallpaBJicHA MTUCHMEHHAs MO3MIMS I10 JENIy C MPHOOIIEHUEM HEOOXOIUMBIX JOKYMEHTOB U
JTIOKA3aTeNbCTB, COJIEpIKaIias Mpoch0y pacCMOTPETh N0 B OTCYTCTBHE MPEICTABUTENS W HAINPABHUTH
Komuto perieHus cyaa B aapec TOOK (OKY "IIOKP").

3.5. Pemienue o HampaBI€HWH MUCHBMEHHON MO3UIMM MO [y B COOTBETCTBHHM C IyHKTOM 3.4
HACTOSAIIETO TOopsiAKa B ciaydae npusiedeHus PexepansHoro kaznadeiictea, TOOK (OKVY "ILIOKP") k
y4acTHIO B Jlelle B KauyecTBE TPEThErO JIMIA, HE 3asBIISAIOIIETO CaMOCTOATEIBHBIX TpeOOBaHMI
OTHOCHUTEJIFHO MIPEeMETa CIIopa, IPHHUMAETCS] HAYaJIbHUKOM IOPUIMYECKOT0 OT/AeNA.

3.6. B cnyuae BoiHeceHus cyaeOHoro akta B noib3ly TODK (OKY "LHOKP") OtBercTBeHHBIN
COTPYIHHK B Tpeneiax KOMIETEHIIMN IOPUINYECKOr0 OT/eNa MPUHUMAEeT Mephl, HallpaBJIeHHbIE Ha €ro
WCTIOJTHEHNE (TIOTy4YeHNE HMCTIONIHUTENbHBIX JINCTOB, HANpaBiI€HWE MX JJIS HCIIOJHEHUS M KOHTPOJb 3a
XOJIOM HCIIOJTHUTEJIEHOT'O IIPOU3BOJICTBA).

IV. O6xanoBanue cyqeOHBIX aKTOB

4.1. OTBETCTBEHHBIN COTPYAHHUK MOATOTABJIMBACT U HAIIPABJIACT B aAllCJUIANWMOHHYHO, KACCAITUOHHYIO
U HAJA30PHYIO MHCTAHLOHWU COOTBCTCTBYIOIHC )KaJ]OGLI, COTJIaCOBaHHBIC C HAYAJIbHUKOM HOPUANYECKOTO
oTacia, B COOTBETCTBHH C TpeGOBaHI/IHMI/I HOPpM HPOLCCCYAIBHOI'O0 3aKOHOAATCILCTBA Poccuiickoi
(DeﬂepaLII/II/I U B YCTAHOBJICHHBIC CPOKU IIPHU HAJTUIHNU LICJ'ICCOO6paSHOCTI/I JUJIA 00KaNIoBaHUs cy/:[eGHoro
aKTa.

4.2. B cnyyae OTCYTCTBHS OCHOBaHHW s oOkajgoBaHusi OTBETCTBEHHBIH COTPYIHHK
MOATrOTaBIMBAET MOTUBHPOBAHHOE 3aKIIOYEHUE 00 OTCYTCTBUHU NMPABOBBIX OCHOBaHMHU Uil 00KajlOBaHUs
cyneOHoro akrta, koropoe HanpasisieT B lOpunuueckoe ynpasienue denepanbHOro ka3Ha4elncTBa, BHOCUT
B Ilogcucremy u npuobuaer Kk MaTepuaiam 1o cy1e0HOMYy Jely.

(8 pen. Ilpukasza KasnauetictBa Poccum ot 18.04.2019 N 98)

MoTHUBHPOBaHHOE 3aKIIOYEHUE TOIDKHO COIEPIKAaTh apryMEHTHPOBAHHYIO TTO3HUIIMIO CO CCHIJIKOM Ha
HOpMaTHBHBIE TIpaBOBbIe aKkThl Poccmiickoii denepanuu u CyneOHYIO TPaKTUKY C YY4€TOM BCEX
00CTOSITENTLCTB, PACCMOTPEHHBIX CYJIOM IPH BHIHECEHUU CYJIEOHOTO aKTa.
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V. Ilopsaiok paccMOTpPEHHUSI YaCTHBIX OTIPEIeSICHUI

5.1. TO®K (©KY "LHOKP") npuHUMAIOT MEpPHI AJIsl HCIIOJTHEHHUS YACTHBIX ONpPEeJICHUH B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbcTBOM Poccuiickoit @enepanuu.

5.2. [Ipn HaIMYUM OCHOBAHWI YaCTHBIE ONIPENEICHUS OIeXKAT 00KATOBAaHUIO B TIOPSIIKE U CPOKH,
YCTaHOBJICHHBIE TIPOIIECCYyaAIbHBIM 3aKOHOAATeNbCTBOM Poccuiickoit deneparum.

5.3. O moctymienun yactaoro omnpeaeneaus TODOK (OKY "LIOKP") nnpopmupyrot FOpuauueckoe
ynpasienne dexepanbHOro Ka3HaueicTBa B TEUEHHUE TPEX PadOUMX JHEH CO THS €0 MOCTYIUICHHS.

5.4. O npuHATHIX 10 yacTHOoMy onpezaenennio Mepax TODK (OKVY "LIOKP") coobmatoT cyay B

YCTaHOBJICHHBIE CPOKH, a Takke mHpopmupyroT o0 3toM IOpmmudeckoe ympasienne DemepaabHOTO
Ka3HadyeHCTBa B TEUCHHUE TPEeX pabodmX THEH.

[Ipunoxenue N 1

k [lopsiaky BeneHus paOOTHI 1O MPEICTABIICHUIO B CYI€OHBIX OpraHax
nHTepecoB denepanbHOro Ka3HauyeicTBa, TePPUTOPUATBHBIX OPraHOB
denepanbHOro Ka3HauekhcTsa 1 OeepaabHOr0 Ka3eHHOTO
yapexaerus "LleHTp mo o0ecrieueHNIo NeATeNbHOCTH

KasnaueiictBa Poccun"



